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Job Description

	Job Role:
	Assistant Café Cook/Café Assistant

	Department:
	Commercial

	Location:
	Thorngrove

	Reports to:
	Café Manager

	Main purpose of job role:
	To assist in the smooth operation and running of the Secret Garden Café; working Front of House, cooking or pot washing to suit needs of small team over a 7 day period. 

Able to work independently with minimum support, to liaise with senior staff and to supervise others as required.

	Key tasks:
	· Daily food preparation

· Cooking from the menu

· Ordering from suppliers

· Daily paper work

· Serving customers

· Preparing drinks

· Clearing tables

· Pot washing

· Working with students and service users -ensuring they receive quality and relevant work experience whilst in your team’s care.  Working with Education and Social Care teams to ensure this happens.

· Reporting any safeguarding concerns.

	Other duties/responsibilities:
	· Any other reasonable duties/management requests

	Safeguarding:
	Employ My Ability takes seriously its responsibility for safeguarding and is committed to safeguarding and promoting the welfare of young people. Therefore, we require that all staff share this and act accordingly by applying organisation policy and procedure and attending annual safeguarding training.

	Equality & Diversity:
	Through personal example and clear action demonstrate commitment to equality and diversity ensuring equality of access and treatment in employment and service delivery to all.

	Health & Safety:
	Promote Employ My Ability’s Health and Safety at Work Policy and Procedure and ensure these are implemented effectively within the department.


	Employee Signature:
	Date:



	Line Manager Signature:
	Date:
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